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Getting Started With ORCA

Employment Screening
Receive Reports Online Or By Fax

Stejp set-up your account with Orca
There is a one-time only set-up fee of $95
Complete and fax, or scan then email to our ofireefollowing:

1. Membership Application
2. Service AgreementBpth Part A (has two appendixes) and Part B).
3. OnSite Inspection — Required by the credit busea

On-Site Inspection
A site inspection must be preformed at the priricggace of business and any and all sites receiving
consumer reports or any part of the consumer repany information from the consumer report or any
decision made to rent to an applicant based onrif@mation.

Place of Business: Must have a secured area where retail consumertsegre accessed and stored
(locked filing cabinet if hard copy or password texdion if stored on computer) AND a shredder to
destroy reports no longer needed, etc.

At the On-Site inspection photos will be taken oftte following:
1. Your signage and/or front door of business/llesftece
2. Locked File Cabinet or locked room/office whgoal store the consumer reports
3. Shredder — where you destroy the consumer epefore discarding.

Attention!! Avoid the credit bureau requirements!
Orca has developed an Employment Screening preddssut using credit information. It is as good if
not better than one with credit information.

ORCA'S “ALTERNATIVE REPORT”
Every Report Orca Currently Offers Can Be Orderedd “Alternative Report”

1. Send Orca the rental application filled out wdl,fand written in black ink. Mark on the
application what kind of report you want — EmployrmméMini, Full Background, etc...(see
enclosed Orca’&mployment ScreeninBeportslist). You will receive the following results of
our investigation:

a) In lieu of the credit report Orca will send touylD Verification— Validation of
the applicant(s) identity such as: Confirmatiomafme, SS#, DOB, and AKA’s
(Also Known As), plus addresses where they havedliand other pertinent
demographic information;

b) All other desired information — Depending uptwe type of report you have
chosen. Cost is the same as the established regmotise work and our cost
remains the same.



Request Form For On Site Inspection

Please fill out the following form and return tocarinformation.

Q | would like to schedule an appointment ASAP toidwany lapse in my service.
Please schedule the appointment at the following number and location, where
reports are stored.**

Company Name:

Contact Person:

Physical Address:

Phone Number:

**A representative from Trend Source or Orca Information will give you a call in
the next several days to setup your inspection. It should take no more than 10-15 minutes.
Inspection fees may vary.

Q | do not wish to schedule an onsite inspection and | do understand that without an
onsite inspection | cannot receive consumer reports from Orca Information.

Please return your completed request form via one the following methods:
Email tocompliance@orcainfo-com.com
Fax to 1-800-522-6722
Phone to 1-800-341-0022 and ask for the compliance department.

Thank you for your cooperation in this matter, The Orca Pod



Membership Application
PLEASE PROVIDE THE FOLLOWING:

How did you hear about Orca?

Do you want reports sent by Fax or Electronically?

How long has your company been in business: Years Months

Web-Site Address is:

Company Name:

Physical Address:

City/State/Zip:

Mailing Address (if different):

City/State/Zip:

Contact Person: Title:
Phone: Office x: Fa
Alternate Phone: SitslEm

List Branch Office Receiving Reports

Office Name:

Address:

City/State/Zip:

Branch Office Contact:

Phone: Fax:

Email:

List Additional Offices and Contact Information on Separate Sheet of Paper
Send Monthly Invoice To(Email or Regular Mail Address):

Email Address: ;or

Mail To:

Address:

City/State/Zip:




Service Agreement
Part A

Amended July 7, 2007

This agreement by and between Orca Information, P© Box 277, Anacortes, Washington 98221 (“Oreail the company
named below (“End User”) and/or it's designatedrda(s, desires to use our services at the regulaesp established and
agrees that all reports will be submitted and rexmbisubject to the following conditions: End Ugen Legitimate Business
and has a permissable purpose for obtaining consteperts (not credit reports) in accordance wlih Eair Credit Reporting
Act (15 U.S.C 1681 et seq.) including, without liation, all amendements thereto (“FCRA”). The EnsketJcertifies its
permissible purpose as:

« In connection with a employment screening applicatnvolving the consumer; and

* In accordance with the written instructionfsthe consumer;

1. Engagement and Duties End User engages Orca and Orca agrees to prBviddJser_with public record information
and other background information related servide&ffmation”) necessary to serve End User information needsl User
accepts all information “AS 1S” WITHOUT WARRANTY, XPRESS OR IMPLIED, and agrees to pay Orca the epiplée
rates and charges therefore set forth in Paradraloiwv.

2. Compliance With Laws. End User represents and warrants that it sbatipty with all Federal, State, and local statues,
regulations, and ordinances governing the use &tdbdition of information furnished by Orca incind, but not limited to,
all provisions of the Fair Credit Reporting Act (RE), Public Law 91-508 and the Americans with Ditiibs Act (ADA
1990) and all regulations promulgated there undemnd User certifies that reports may be requeste@xclusive use only
for employment screening purposes or in connectiith legitimate business needs only when INITIATHY THE
CONSUMER. User certifies to Orca that it will n@tquest a consumer report for employment screepingn connection
with leqgitimate business purposes unless:

« Make a disclosure to the applicant that consumportemay be obtained for employment screening anitVo
connection with legitimate business purposes;

e The consumer has AUTHORIZED IN WRITING the procussthof the report; and

* Information from the consumer report furnished bre@will not be used in violation of any applicatiederal,
State or local law, statue, regulation, or ordirganc

» End User will maintain copies of all written auttzations (employment application) for a minimumfofe (5)
years from the date of inquiry.

» End User shall use each Consumer Report only foreatime use and shall hold the report in strictficence, and
not disclose it to any third parties; provided, leeer, that End User may, but is not required tscldse the report
to the subject of the report only in connectionhwétn adverse action based on the report. Moreavdess
otherwise explicitly authorized in an agreementeein Orca and End User for scores obtained fromsTiaion,
or as explicitly otherwise authorized in advancd anwriting by TransUnion through Orca, End Ushal not
disclose to consumers or any third party, any bfsath scores provided under such agreement, unleasly
required by law.

Adverse Action Procedures
When End User takes “adverse action” based onrrdton in whole or part from a consumer reportdomployment
purposes - denying a job applicant, reassignirtgroninating an employee, or denying a promotiowlitprovide:

» Oral, written or electronic pre-adverse action ldisare that includes a copy of the individual's semer report and
a copy of “A Summary of Your Rights Under the Faredit Reporting Act” — a document prescribed by Bederal
Trade Commission (FTC). See enclosed Consumetsigtter which will;

e Include the name, address and toll-free telephoneber (for national bureaus only) of the consureeprting
agency; and also include

e A notice that the adverse decision was not madédygredit bureau or by Orca Information and thatdredit
bureau cannot provide the specific reasons;

* The consumer’s right to obtain a free copy of #ygort

» A notice of the right to dispute the accuracy ampteteness of any information Orca furnished, &edright to an
additional free consumer report from Orca upontemitequest within 60 days.



With just cause, such as violation of the termdhef End User’s contract or a legal requirementa anaterial change in
existing legal requirements that adversely affékts End User's agreement, Reseller may, upon dstieh, discontinue
serving the End User and cancel the agreement inategd

3. Consideration and Invoice Payment End User shall pay Orca for services based statement system. Acceptable
payments are:

» From the End User - Business account check, oriC&atd upon receipt of the monthly statement. nigifor
monthly statements Emailed or mailed to End UsemBeare Due Upon Receipt. Accounts in arrearsOofl&ys
will assume a monthly service fee of $5.00. Ifamcount goes to collection, End User agrees toafiagxpenses,
including reasonable legal fees.

e Provide credit information on End User as may lggiested by Orca during the course of this agreement

» Acknowledge that a facsimile of this agreemensisalid as the original.

e Recognize that in order to remain in compliancéhvaivs and regulations governing consumer-repoldigencies
Orca may make modifications to this agreement ftione to time. These modifications may be mailedhi® End
User and the End User’s use of Orca’s services dfeedate specified in the communication will linstrued as
your agreement and implied consent to these matdiifins.

4. Deliverability and Time Service of Information.

* End User shall submit all requests for informatioi®rca in Writing by on-line transmission, or ac$imile. Upon
receipt of a screening/information request, Oraallsise its best efforts to provide to End Userderaesults in a
timely manner. All information requests receivéittiad:00 PST will be considered as received nesiriess day.

e End User certifies that reports will be requestely by End User’s designated representatives armd@mployees
from obtaining reports on themselves, associatenpiother person except in the exercise of tHéuial duties.

« End User recognizes that information is obtainetl managed by fallible sources, and that for thecfeaged, Orca
does not guarantee to insure the accuracy or bl dé information provided.

e End User assumes responsibility for the final veatfon of the applicant’s identity.

* End User bases employment placement decisionsyoaeions on the End User’s lawful policies andgaaures
and recognize that Orca employees are not allowegnder any legal opinions regarding informationtained in a
consumer report.

5. Limitations of Liability . Orca recognizes the importance of furnishingieate information to End User and will make
all reasonable efforts in providing timely and aede information. End User understands and agregsany information
furnished pursuant to this Agreement has beeneauleatd maintained and reported by various Fed8tate, and County
agencies and other third parties, which are notutige control of Orca. In many states court amalinal databases are
limited and/or un-reliable or the agencies recaydime information are uncooperative and make ttegiords unavailable to
the public. Responsibility for the accuracy of thisrmation rests solely with said various ages@ed other third parties,
who create, maintain, and report, said information.

Orca compares full name and AKA'’s (also known agj date of birth with that of county and state rdso Court records
of database information changes daily and no gtreeais made that all records or absence of a resot®0% accurate.
Please see your employment attorney for using damg# with employment laws when public records ased in the
decision-making.

End User agrees to up hold provisions of the FCR#IDsure and Federal FACT Act (Appendix A & B).

6. Reinvestigation Provision In the event of a dispute over the accuracynfdrimation provided by Orca, Orca shall
promptly reinvestigate such claims and provide aagessary corrections without additional cost td Biser. In the event
such reinvestigation does not reveal inaccuraflesa reserves the right to invoice End User pursttaBection 3 hereof for
the additional research.

7. Limitations of Actions. No claim may be asserted by either party heagtinst the other party with respect to any event,
act, or omission that occurred more than two (2ryerior to such claim being asserted.

8. Indemnity. End User agrees whether or not this Agreemestelkpired or been terminated, to assume liabitity énd

End User hereby agrees to indemnity, defend and aad keep harmless Orca, its employees, agemtgepresentatives,
from and against any and all liabilities, obligatio losses, damages, penalties, fines, punitiveagasy amounts in
settlement, claims actions, proceedings, suitggehts, costs, interest, expenses and disbursewfeaty kind and nature
whatsoever arising under any theory of legal ligb{including attorneys fees and cost) that mayrygosed on, incurred by



or asserted against Orca, its employees, agentgpoesentatives, in any way relating to, resulfiregn, based upon, or
arising out of the services performed or informafwovided pursuant to this Agreement.

9. Attorney’s Fees If any action at law or in equity, arbitratiom other proceeding is brought for the enforcement o
interpretation of this Agreement, or because oblaged breach of the provision of this Agreementin any way arising
out of the transactions contemplated in this Agretmwhether sounding in tort or contract or ottisewthe prevailing party
is entitled to recover reasonable attorney’s fewbs @her cost incurred in connection with suchagtiargitration or other
proceeding (including, but not limited to, expensesl costs of investigations, withess fees andetyain addition to any
other relief to which the prevailing party may bited.

10. Severability. The invalidity, illegality or unenforceabilityfany provision of this Agreement shall not affelae
validity, legality or enforceability of any otherqvision of this Agreement, which shall remain il force and effect.

11. Governing Law. This Agreement shall be controlled, construedi @mforced in accordance with the laws of the Siate
Washington. Any claim or cause of action shalbbaught by either party in the County of Skagigt8tof Washington.

12. We understand and agree that this letter cotsditall conditions of service and of reporting,ger@ and future and
applies to all reports made by you and by youtiaféd companies or branches to our Company atlttee Office or to any
of our branches or service offices. No changesdse conditions may be made except by consentiiimgvof an officer of
Orca Information, Inc.

13. With just cause, such as delinquency or violatibthe terms of this contract or a legal requiratner a material change
in existing legal requirements which adversely @fethis Agreement, Orca Information, Inc. may, mpts election,
discontinue serving the Subscriber and cancelAgieement immediately.

THE FCRA PROVIDES THAT ANY PERSON WHO KNOWLINGLY AN D WILLFULLY OBTAINS
INFORMATION ON A CONSUMER FROM A CONSUMER REPORTING AGENCY UNDER FALSE
PRETENSES SHALL BE FINED UNDER TITLE 18 OF THE UNIT ED STATES CODE OR IMPRISONED NOT
MORE THAN TWO YEARS, OR BOTH.

We have signed and agree to the following exhiBippendix A (FCRA) and Appendix B (FACTA).

Date Date

Signed by Signed by
Printed Name Printed Name
Title Title

Officer of Company Orca Information, Inc.



Appendix A — FCRA Disclosure
A Disclosure Required by FCRA

The Fair Credit Reporting Act (FCRA), 15 U.S.C. 1681681yrequires that this noticebe provided to inform users of
consumer reports of their legal obligations State law may impose additional requirementhe fxt of the FCRA is set
forth in full at the Federal Trade Commission’s \Wigdx www.ftc.gov/credit At the end of this document is a list of United
States Code citations for the FCRA. Other infoiaraabout user duties is also available at the Cission’s Website.
Users must consult the relevant provisions of tBRA for details about their obligations under tHeRA.

|. OBLIGATIONS OF ALL USERS OF CONSUMER REPORTS (END USERS)

A. Users Must Have a Permissible Purpose:
Congress has limited the use of consumer repogsatect consumers’ privacy. All users must hapeinissible purpose
under the FCRA to obtain a consumer report. Se@is! contains a list of the permissible purposeteuthe law. These
are:
» Asordered by a court or a federal grand jury selbpo Section 604(a)(1)
* Asinstructed by the consumer in writing. Secii®d(a)(2)
» For the extension of credit as a result of an apfibtn from a consumer, or the review or collectiba
consumer’s account. Section 604(a)(3)(A)
» For employment purposeisicluding hiring and promotion decisions, where tonsumer has given written
permission. Sections 604(a)(3)(B) and 604(b)
* When there is a legitimate business need, in cdiomewith a business transaction that is initidbgdhe
consumer. Section 604(a)(3)(F)(i)
» For use by a potential investor or servicer, orenirinsurer, in a valuation or assessment of teditcor
prepayment risks associated with an existing ciadligation. Section 604(a)(3)(E)
» For use by state and local officials in connectigti the determination of child support payments, o
modifications and enforcement thereof. Sectiony&{4) and 604(a)(5)
In addition, creditors and insurers may obtainaiartonsumer report information for the purposenaking “prescreened”
unsolicited offers of credit or insurance. Sectiid(c). The particular obligations of users of ‘qumeened" information are
described in Section VIl below.

B. Users Must Provide Certifications

Section 604(f) prohibits any person from obtainengonsumer report from a consumer reporting agéGRA) unless the
person has certified to the CRA the permissibleppse(s) (employment screening) for which the repolteing obtained
and certifies that the report will not be useddny other purpose.

C. Users Must Notify Consumers When Adverse Actionére Taken

The term "adverse action" is defined very broadyy Section 603. "Adverse actions” include all bussjecredit, and
employment actions affecting consumers that catobsidered to have a negative impact as definegielsyion 603(k) of the
FCRA - such as denying or canceling credit or iasce, or denying employment or promotion. No advexdion occurs in
a credit transaction where the creditor makes ateoaffer that is accepted by the consumer.

1. Adverse Actions Based on Information Obtained Fom a CRA
If a user takes any type of adverse action as eefiry the FCRA that is based at least in part &rnmation contained in a
consumer report, Section 615(a) requires the wseotify the consumer. The notification may be deneriting, orally, or
by electronic means. It must include the following:
» The name, address, and telephone number of tie(®Rluding a toll-free telephone number, if itasnationwide
CRA) that provided the report.
* A statement that the CRA did not make the adveesésion and is not able to explain why the decisvas made.
* A statement setting forth the consumer's righdlitain a free disclosure of the consumer's finfthe CRA if the
consumer makes a request within 60 days.
» A statement setting forth the consumer's righdigpute directly with the CRA the accuracy or ctetgness of
any information provided by the CRA.

2. Adverse Actions Based on Information Obtained Fom Third Parties Who Are Not Consumer Reporting Ag@cies

If a person is denied (or increases the chargefdorpersonal, family, or household purposes baster wholly or partly
upon information from a person other than a CRAl @re information is the type of consumer informatcovered by the
FCRA, Section 615(b)(1) requires that the userrblesnd accurately disclose to the consumer hisesrright to be told the



nature of the information that was relied uponhi# tonsumer makes a written request within 60 daywmtification. The
user must provide the disclosure within a reasanpbtiod of time following the consumer's writteuest.

3. Adverse Actions Based on Information Obtained Fom Affiliates

If a person takes an adverse action involving egipént, initiated by the consumer, based on infoionaof the type
covered by the FCRA, and this information was oigdi from an entity affiliated with the user of thdormation by
common ownership or control, Section 615(b)(2) iexputhe user to notify the consumer of the advard®n. The notice
must inform the consumer that he or she may olatadisclosure of the nature of the information etligpon by making a
written request within 60 days of receiving the ede action notice. If the consumer makes suclyeest, the user must
disclose the nature of the information not latemtl80 days after receiving the request. If consumgort information is
shared among affiliates and then used for an ae\aton, the user must make an adverse actiotosiise as set forth in
[.C.1 above.

D. Users Have Obligations When Fraud and Active Dyt Military Alerts are in Files

When a consumer has placed a fraud alert, includimg relating to identity theft, or an active dumylitary alert with a
nationwide consumer reporting agency as define8eation 603(p) and resellers, Section 605A(h) irepdanitations on
users of reports obtained from the consumer regpegency in certain circumstances, including statldishment of a new
credit plan and the issuance of additional credids. For initial fraud alerts and active duty &ethe user must have
reasonable policies and procedures in place to fotmelief that the user knows the identity of tipplizant or contact the
consumer at a telephone number specified by thewnper; in the case of extended fraud alerts, tke msist contact the
consumer in accordance with the contact informagti@mvided in the consumer’s alert.

E. Users Have Obligations When Notified of an Addres Discrepancy

Section 605(h) requires nationwide CRAs, as defineg8ection 603(p), to notify users that requepbres when the address
for a consumer provided by the user in requestiegréport is substantially different from the addes in the consumer’s
file. When this occurs, users must comply with tatians specifying the procedures to be followetiol will be issued by
the Federal Trade Commission and the banking aaditcunion regulators. The Federal Trade Commissicggulations
will be available at www.ftc.gov/credit.

F. Users Have Obligations When Disposing of Records

Section 628 requires that all users of consumenrtdpformation have in place procedures to propditpose of records
containing this information. The Federal Trade Cadssion, the Securities and Exchange Commission tleentbanking and
credit union regulators have issued regulationgdny disposal. The Federal Trade Commission’slagigms may be found
at www.ftc.gov/credit.

[I. OBLIGATIONS OF USERS WHEN CONSUMER REPORTS ARE OBTAINED FOR EMPLOYMENT
PURPOSES

A. Employment Other Than in the Trucking Industry
If information from a CRA is used for employmentrpases, the user has specific duties, which ardostt in Section
604(b) of the FCRA. The user must:
* Make a clear and conspicuous written disclosuréhéoconsumer before the report is obtained, in@hent
that consists solely of the disclosure that a corsueport may be obtained.
e Obtain from the consumer prior written authorizatidAuthorization to access reports during the term
employment may be obtained at the time of employmen
» Certify to the CRA that the above steps have be#lowed, that the information being obtained wibitrbe
used in violation of any federal or state equalarymity law or regulation, and that, if any adweestion is to
be taken based on the consumer report, a copyeofeihiort and a summary of the consumer's rightisbeil
provided to the consumer.

» Before taking an adverse action, the user mustigeoa copy of the report to the consumer as welhhas
summary of consumer’s rights. (The user shouldivecthis summary from the CRA.) A Section 615(a)
adverse action notice should be sent after therae\aetion is taken.

An adverse action notice also is required in emplent situations if credit information (other thamnsactions and
experience data) obtained from an affiliate is usedeny employment. Section 615(b)(2)

The procedures for investigative consumer repartiseanployee misconduct investigations are set toethw.



Special rules apply for truck drivers where theyadnteraction between the consumer and the potesttigloyer is by mail,
telephone, or computer. In this case, the consumagrprovide consent orally or electronically, andaaverse action may be
made orally, in writing, or electronically. The sumer may obtain a copy of any report relied upgnthe trucking
company by contacting the company.

lll. OBLIGATIONS WHEN INVESTIGATIVE CONSUMER REPORT S ARE USED

Investigative consumer reports are a special tyfjpeonsumer report in which information about a eonsr's character,
general reputation, personal characteristics, amdlenof living is obtained through personal intewseby an entity or person
that is a consumer reporting agency. Consumers avbathe subjects of such reports are given speghis under the
FCRA. If a user intends to obtain an investigatieasumer report, Section 606 requires the following

e The user must disclose to the consumer that arstiigegive consumer report may be obtained. Thistrhas
done in a written disclosure that is mailed, oreotlise delivered, to the consumer at some timerbejo not
later than three days after the date on which épont was first requested. The disclosure mustudela
statement informing the consumer of his or hertrighrequest additional disclosures of the natme scope of
the investigation as described below, and the summbconsumer rights required by Section 609 & th
FCRA. (The summary of consumer rights will be pdad by the CRA that conducts the investigation.)

* The user must certify to the CRA that the disclesuset forth above have been made and that thewilser
make the disclosure described below.

* Upon the written request of a consumer made withirasonable period of time after the disclosuegsired
above, the user must make a complete disclosutheohature and scope of the investigation. Thistrbas
made in a written statement that is mailed, or e delivered, to the consumer no later than fisgs after
the date on which the request was received frontdimsumer or the report was first requested, whkiehes
later in time.

IV. SPECIAL PROCEDURES FOR EMPLOYEE INVESTIGATIONS

Section 603(x) provides special procedures for stigations of suspected misconduct by an employe®erocompliance
with Federal, state or local laws and regulationshe rules of a self-regulatory organization, @othpliance with written
policies of the employer. These investigations raoe treated as consumer reports so long as theogepbr its agent
complies with the procedures set forth in Sectif8(8), and a summary describing the nature andesobghe inquiry is
made to the employee if an adverse action is thlsed on the investigation.

V. OBLIGATIONS OF USERS OF MEDICAL INFORMATION

Section 604(g) limits the use of medical informatiobtained from consumer reporting agencies (othan payment
information that appears in a coded form that dugtsdentify the medical provider). If the infornt is to be used for an
insurance transaction, the consumer must give obnséhe user of the report or the information thescoded. If the report
is to be used for employment purposes — or in cctiore with a credit transaction (except as provigdedegulations issued
by the banking and credit union regulators) — tlbmscmer must provide specific written consent anel medical

information must be relevant. Any user who receiresdical information shall not disclose the infotima to any other

person (except where necessary to carry out thgoparfor which the information was disclosed, opasnitted by statute,
regulation, or order).

VI. OBLIGATIONS OF USERS OF "PRESCREENED" LISTS
The FCRA permits creditors and insurers to obtainitéd consumer report information for use in castits with
unsolicited offers of credit or insurance undertaier circumstances. Sections 603(l), 604(c), 6Q4éed 615(d). This
practice is known as "prescreening" and typicailyolves obtaining from a CRA a list of consumersowheet certain pre-
established criteria. If any person intends tousscreened lists, that person must (1) beforeffiee is made, establish the
criteria that will be relied upon to make the oféard to grant credit or insurance, and (2) mainsaich criteria on file for a
three-year period beginning on the date on whiehotifer is made to each consumer. In addition,s®y must provide with
each written solicitation a clear and conspicudatement that:

» Information contained in a consumer's CRA file wasd in connection with the transaction.

* The consumer received the offer because he oradiséiexd the criteria for credit worthiness or irehility used
to screen for the offer.

» Credit or insurance may not be extended if, afterdonsumer responds, it is determined that theurner does
not meet the criteria used for screening or anyiegde criteria bearing on credit worthiness aurability, or
the consumer does not furnish required collateral.

e The consumer may prohibit the use of informatiohigor her file in connection with future prescred offers
of credit or insurance by contacting the notifioatsystem established by the CRA that provideddhert. The
statement must include the address and toll-flepttene number of the appropriate notification esyst



In addition, once the Federal Trade Commissionubg has established the format, type size, and aravinthe disclosure
required by Section 615(d), users must be in canpk with the rule. The FTC's regulations will bé a
www.ftc.gov/credit.com.

VIl. OBLIGATIONS OF RESELLERS

A. Disclosure and Certification Requirements
Section 607(e) requires any person who obtainsxawuer report for resale to take the following step
» Disclose the identity of the end-user to the sO@BA.
« Identify to the source CRA each permissible purgosevhich the report will be furnished to the emsker.
« Establish and follow reasonable procedures to enthat reports are resold only for permissible pses,
including procedures to obtain:
(1) The identity of all end-users;
(2) Certifications from all users of each purpasevihich reports will be used; and
(3) Certifications that reports will not be used &my purpose other than the purpose(s)
specified to the reseller.
Resellers must make reasonable efforts to veri§yittiormation before selling the report.

B. Reinvestigations by Resellers

Under Section 611(f), if a consumer disputes thmigcy or completeness of information in a repoeppred by a reseller,
the reseller must determine whether this is a tesfulbn action or omission on its part and, if sofrect or delete the
information. If not, the reseller must send thepdie to the source CRA for reinvestigation. Wheg &RA notifies the
reseller of the results of an investigation, treeler must immediately convey the informationtte tonsumer.

C. Fraud Alerts and Resellers
Section 605A(f) requires resellers who receivedralerts or active duty alerts from another consureporting agency to
include these in their reports.

VIII. LIABILITY FOR VIOLATIONS OF THE FCRA

Failure to comply with the FCRA can result in stg@vernment or federal government enforcement astias well as
private lawsuits. Sections 616, 617, and 621. ditamh, any person who knowingly and willfully olita a consumer report
under false pretenses may face criminal prosecut@ttion 619. The FTC's Web site, www.ftc.gov/itetlas more
information about the FCRA, including publicatiofts businesses and the full text of the FCRA. @Gita for FCRA
sections in the U.S. Code, 15 U.S.C. § 1681 et seq.

Section 602 15 U.S.C. 1681 Section 610 15 U.S.C. 1681h Section 620 15 U.S.C. 1681r
Section 603 15 U.S.C. 1681a Section 611 15 U.S.C. 1681 Section 621 15 U.S.C. 1681s
Section 604 15 U.S.C. 1681b Section 612 15 U.S.C. 1681 Section 622 15 U.S.C. 1681s-1
Section 605 15 U.S.C. 1681c Section 613 15 U.S.C. 1681k Section 623 15 U.S.C. 1681s-2
Section 605A 15 U.S.C. 1681cA Section 614 15 U.S.C. 1681l Section 624 15 U.S.C. 1681t
Section 605B 15 U.S.C. 1681cB Section 615 15 U.S.C. 1681m Section 625 15 U.S.C. 1681u
Section 606 15 U.S.C. 1681d Section 616 15 U.S.C. 1681n Section 626 15 U.S.C. 1681v
Section 607 15 U.S.C. 1681e Section 617 15 U.S.C. 16810 Section 627 15 U.S.C. 1681w
Section 608 15 U.S.C. 1681f Section 618 15 U.S.C. 1681p Section 628 15 U.S.C. 1681x
Section 609 15 U.S.C. 16819 Section 619 15 U.S.C. 1681q Section 629 15 U.S.C. 1681y

| hereby acknowledge that | was provided a cophefFCRA Appendix A.

By: Date:




Appendix B - The Fair and Accurate Credit Transactions Act (FACTA) Notification

The Fair and Accurate Credit Transactions Act of 2@3. Also known as the FACT Act, was signed into law@ecember
4, 2003. In general, the Act amends the Fair CrBéporting Act ("FCRA"). The Act contains a numhdrprovisions

intended to combat consumer fraud and related stiineluding identity theft, and to assist its int$. Specifically the act
requires the destruction of PAPERS CONTAINING CONMER INFORMATION.

The FACTA (Fair and Accurate Credit Transaction A&tisposal Rule applies to every U.S. businessngployer that uses
consumer information, from Fortune 500 corporatitmshe mom-and-pop property management compaisycliarly a

major step forward in the fight to give consumersager control over their personal information doav it is used — or
abused.

FACTA represents a big change in the way many sarall medium-sized companies do business. Someof thay be in
for a serious shock.

FACTA could be the MOST financially damaging acthtosinesses signed into law in recent years. Widntity Theft
reaching epidemic proportions, the new FACTA lavs baken aim at “any person who maintains or otherwiossesses
consumer (Applicant) or employee information fosimess purpose.”

The Facts on FACTA (Disposal Rule)

1) Designed to reduce the risk of consumer frawtlidentity theft applies to every business in ti& U

2) Requires businesses to destroy ALL personal infGoman consumers (customers, applicants, employests etc.)
before discarding it. Access to this personal imition is strictly limited by other Federal LawslRPA, Gramm, Leach,

Blilley etc.)

3) States that every person and\or business MUStEqragainst unauthorized access to or use afithenation in
connection with its disposal.

4) Allows for Civil liability should an employeedéntity be stolen due to an employers failure to ac

5) Consumers (Applicants) may be entitled to recatual damages sustained as a result of a FAGGlAton. (Financial
losses and work hours lost).

6) Courts are authorized to award punitive damagelsattorney’s fees, in an individual or a clag®acsuit.

7) State and Federal fines may be imposed on thiedss or employer per breach of personal infoonafihose fines are
up to but not to exceed $1,000 and $2,500 respytiv

We understand our requirements under the FACTA Act.

By: Date:




Service Agreement
Part B — FCRA Compliance Checklist

FCRA Requirement — Establishment of Permissible Pypose

What is the nature of your business (RestaurantteR&anagement, Mobile Home Park Management, Rette Sales,
General Contractor, Carpet Cleaning, etc.)?

YesO

YesO

YesO

YesO

YesO

YesO

YesO

YesO

YesO

YesO

YesO

YesO

No O

No O

No O

No O

No O

No O

No O

No O

No O

No O

No O

No O

I/We will be using Consumer Reports for the sole pyose of Employment Screening.

Pursuant To The Fair Credit Reporting Act:

| have read and understand my responsibilitiegutite Fair Credit Reporting Act
(Appendix A & B of Service Agreement)

| understand employees may not request reportsesnselves

| agree that before sending applications to Onéarination, Inc. for processing, all
consumers/applicants will read and sign the apidindor employment.

| understand and agree that all confidential imiation/screening reports will be received
in a secured area only (away from other employeas people) and handled only by those designated to
receive and review confidential information on aamgr/applicants).

| understand that before taking an adverse adiirenuser must provide a copy of the report to the
consumer as well as the summary of consumer’sgigiihe user should receive this summary from the
CRA.) A Section 615(a) adverse action notice shbealdent after the adverse action is taken. (copies
attached)

| understand that the consumers/applicants camtfil@énformation will not be discussed in frontanfiy
other person(s) regardless of their relationshipaspermission is given to do so by the applicant
consumer in writing. Signature and date will betloawritten permission document.

| agree to keep such written permission with thgliaants/consumers file in a secured area fooujvée
(5) years, and at the appropriate time will shiedibformation in a shreddbefore disposing (sometimes
files are kept in a computer).

| agree to keep all confidential information ooamsumer/applicant in a LOCKED FILE CABINET
(and/or in a room with a locked door).

When storing applicant/consumer reports or otbefidential information in a computer(s), | agreekeep
passwords and access codes to consumer reporseauge place.

| agree that only those employees authorizedwiewethe confidential information on a computerlwil
have access to those codes.

| agree that computer passwords and codes fossiogeapplicants/consumer confidential informatiakh
be changed every ninety (90) days.

| agree that any computer passwords given to gfapwho leave the company and had access to
consumer reports will be deactivated immediately.



YesO No[O | agree to train employees who have access toahgumer reports and who interact with applicamshe
Fair Credit Reporting Act (FCRA).

YesO NoO | understand that the credit reports and/or amiygfahe report on the applicant/consumer mayt@ote-
sold.

YesO NoO  Are you associated or affiliated with any of tldwing?: Adult entertainment, attorney or laviiod,
bail bondsman, check cashing, credit counselireglitrepair, dating service, financial counseling,
genealogical research, massage service, companpthtes missing children, pawn shop, private
detective, individual seeking information for prieaise, spiritual counseling, subscriptions (magssi
book clubs), tattoo service, insurance company,dafercement (unless for employment screening
purposes), legal services.

If you are associated with any of the above, cdr@aca’'s Compliance Department for additional infiation.

| have read and understand my responsibilities wtgeFCRA.

User Authorized Signature Print Name Title at®

Orca Authorized Signature Print Name Title at®



CREDIT APPLICATION
Sole Proprietor and/or Partnership

Must befilled out by Owner or onefor each Partner

THISAPPLICATION MUST BE COMPLETED IN FULL

Applicant’'s Last Name

First M.1. Social Security Number Date of Birth

ADDRESS INFORMATION

Present Address City State Zip Code How Long?
Yrs. ____ Ma.
Day Phone ( ) Fax ( )
Night Phone ( ) Email:
Previous Address City State Zip Code How Long?
Yrs. __ Mo

In compliance with the Fair Credit Reporting Acte vare informing you that information as to you
CREDIT REPORT will be retrieved. | certify that the facts set tforin this application are true and
complete. | agree that a complete investigatioralbfinformation on this application will not constie
invasion of privacy. | authorizERCA INFORMATION , INC., PO Box 277, Anacortes, WA 98221, 360-
588-1633 to obtain &CREDIT REPORT, as necessary.

Signature of Applicant

Date

Orca Information, Inc.
Phone: (800) 341-0022  Fax: (800) 522-6722

=




Sample Letter of Intent
(On your company letterhead)
(Required only for those receiving credit reports)

Date

Orca Information, Inc.
PO Box 277
Anacortes, WA 98221

RE: Letter of Intent
To Whom It May Concern:

| am the (your title) of

(name of your company) and use information fronditneeports and court records, ext.
exclusively in connection with an employment sciegrapplication. We have
number of employees and anticipate using your sesvbon a regular basis.

Sincerely,

Susie Q
CEO (officer, owner or authorized manager)



Orca’s Employment Reports
Circle the type of report you will be requesting

Employment Mini $35.00 2 to 4 hours
* Includes credit report or identity search, name @adial Security verification, court records ang se
offender check.

Employment Mini + Driving Record $62.00 2tbours
* Includes credit report or identity search, name @adial Security verification, court records ang se
offender check and the applicant’s driving record.

Employment Full Background $68.00 24 hours

With driving records 8%00

» Includes credit report or identity search, name &adial Security verification, court records, catre
and previous employment verifications, educatiorification and sex offender check.

Education Verification 500 Each
* Confirmation of the subject’s claimed educationaddentials (college, professional, doctorate, or
technical degrees). Search confirms highest dexgmegpleted or enrolled.

Driving Record (MVR) $80. Turn-around times vary.
» All 50 States available.

Customized Reports Available

Reports mailed to clients - additional $5.00



Forms You May Want to Use
In the Employment Screening Process



CONSUMER RIGHTS
A SUMMARY OF YOUR RIGHTS UNDER THE FAIR CREDIT REPO RTING ACT

Dear Applicant:
We regret to inform you that your application fongoyment at has been rdjatte

are hereby informing you of certain information gwant to the Fair Credit Reporting Act. Your riglats a
consumer are as follows:

THE FEDERAL FAIR CREDIT REPORTING ACT (FCRA) IS DESNED TO PROMOTE ACCURACY,
FAIRNESS, AND PRIVACY OF INFORMATION IN THE FILES B EVERY "CONSUMER REPORTING
AGENCY" (CRA). MOST CRA'S ARE CREDIT BUREAUS THAT &THER AND SELL INFORMATION
ABOUTYOU -- SUCH AS IF YOU PAY YOUR BILLS ON TIME & HAVE FILED BANKRUPTCY --TO
CREDITORS, EMPLOYERS, LANDLORDS, AND OTHER BUSINEES. YOU CAN FIND THE
COMPLETE TEXT OF THE FCRA, 15 U.S.C $$1681-1681U; AHE FEDERAL TRADE COMMISSION'S
WEB SITE (HTTP://WWW.FTC.GOV). THE FCRA GIVES YOUPECIFIC RIGHTS, AS OUTLINED
BELOW. YOU MAY HAVE ADDITIONAL RIGHTS UNDER STATE LAW. YOU MAY CONTACT A
STATE OR LOCAL CONSUMER PROTECTION AGENCY OR A STETATTORNEY GENERAL TO
LEARN THOSE RIGHTS.

- YOU MUST BE TOLD IF INFORMATION IN YOUR FILE HASBEEN USED AGAINST YOU.
ANYONE WHO USES INFORMATION FROM A CRA TO TAKE ACTN AGAINST YOU -- SUCH AS
DENYING AN APPLICATION FOR CREDIT, INSURANCE, OR EFMLOYMENT -- MUST TELL YOU,
AND GIVE YOU THE NAME, ADDRESS, AND PHONE NUMBER OFHE CRA THAT PROVIDED THE
CONSUMER REPORT.

- YOU CAN FIND OUT WHAT IS IN YOUR FILE. AT YOUR RRUEST, A CRA MUST GIVE YOU
THE INFORMATION IN YOUR FILE, AND A LIST OF EVERYONE WHO HAS REQUESTED IT
RECENTLY. THERE IS NO CHARGE FOR THE REPORT IF AREON HAS TAKEN ACTION
AGAINST YOU BECAUSE OF INFORMATION SUPPLIED BY THERA. IF YOU REQUEST THE
REPORT WITHIN 60 DAYS OF RECEIVING NOTICE OF THE ATON. YOU ALSO ARE

ENTITLED TO ONE FREE REPORT EVERY TWELVE MONTHS URCREQUEST IF YOU CERTIFY
THAT (1) YOU ARE UNEMPLOYED AND PLAN TO SEEK EMPLOMENT WITHIN 60 DAYS, (2)
YOU ARE ON WELFARE, OR (3) YOUR REPORT IS INACCURAIDUE TO FRAUD.

OTHERWISE, A CRA MAY CHARGE YOU UP TO EIGHT DOLLARBND FIFTY CENTS.

- YOU CAN DISPUTE INACCURATE INFORMATION WITH THE ®A. IF YOU TELL A CRA THAT
YOUR FILE CONTAINS INACCURATE INFORMATION, THE CRAMUST INVESTIGATE THE ITEMS
(USUALLY WITHIN 30 DAYS) BY PRESENTING TO ITS INFORIATION SOURCE ALL RELEVANT
EVIDENCE YOU SUBMIT, UNLESS YOUR DISPUTE IS FRIVOUJS. THE SOURCE MUST

REVIEW YOUR EVIDENCE AND REPORT ITS FINDINGS TO THERA. (THE SOURCE ALSO
MUST ADVISE NATIONAL CRA'S -- TO WHICH IT HAS PROMDED THE DATA -- OF ANY

ERROR.) THE CRA MUST GIVE YOU A WRITTEN REPORT OFHE INVESTIGATION, AND A
COPY OF YOUR REPORT IF THE INVESTIGATION RESULTS WNY CHANGE. IF THE CRA'S
INVESTIGATION DOES NOT RESOLVE THE DISPUTE, YOU MAXDD A BRIEF STATEMENT IN
FUTURE REPORTS. IF AN ITEM IS DELETED OR A DISPUTE ATEMENT IS FILED, YOU

MAY ASK THAT ANYONE WHO HAS RECENTLY RECEIVED YOURREPORT BE NOTIFIED OF THE
CHANGE.

- INACCURATE INFORMATION MUST BE CORRECTED OR DELHD. A CRA MUST REMOVE OR
CORRECT INACCURATE OR UNVERIFIED INFORMATION FROMIS FILES, USUALLY WITHIN



30 DAYS AFTER YOU DISPUTE IT. HOWEVER, THE CRA ISOT REQUIRED TO REMOVE
ACCURATE DATA FROM YOUR FILE UNLESS IT IS OUTDATEIAS DESCRIBED BELOW) OR

CANNOT BE VERIFIED. IF YOUR DISPUTE RESULTS IN ANCHANGE TO YOUR REPORT,

THE CRA CANNOT REINSERT INTO YOUR FILE A DISPUTED'EM UNLESS THE INFORMATION
SOURCE VERIFIES ITS ACCURACY AND COMPLETENESS. INDDITION, THE CRA MUST

GIVE YOU A WRITTEN NOTICE TELLING YOU IT HAS REINSRTED THE ITEM. THE NOTICE
MUST INCLUDE THE NAME, ADDRESS AND PHONE NUMBER OFHE INFORMATION SOURCE.

- YOU CAN DISPUTE INACCURATE ITEMS WITH THE SOURCBF THE INFORMATION. IF YOU

TELL ANYONE -- SUCH AS A CREDITOR WHO REPORTS TO@RA -- THAT YOU DISPUTE AN

ITEM THEY MAY NOT THEN REPORT THE INFORMATION TO ACRA WITHOUT INCLUDING A
NOTICE OF YOUR DISPUTE. IN ADDITION, ONCE YOU'VE NOFIED THE SOURCE OF THE

ERROR IN WRITING, IT MAY NOT CONTINUE TO REPORT THENFORMATION IF IT IS, IN

FACT, AN ERROR.- OUTDATED INFORMATION MAY NOT BE REORTED. IN MOST CASES, A CRA
MAY NOT REPORT NEGATIVE INFORMATION THAT IS MORE T AN SEVEN YEARS OLD; TEN
YEARS FOR BANKRUPTCIES.

- ACCESS TO YOUR FILE IS LIMITED. A CRA MAY PROVIDENFORMATION ABOUT YOU ONLY
TO PEOPLE WITH A NEED RECOGNIZED BY THE FCRA -- USLLY TO CONSIDER AN
APPLICATION WITH A CREDITOR, INSURER, EMPLOYER, LANLORD, OR OTHER BUSINESS.

- YOUR CONSENT IS REQUIRED FOR REPORTS THAT ARE PRRDED TO EMPLOYERS, OR
REPORTS THAT CONTAIN MEDICAL INFORMATION. A CRA MAYNOT GIVE OUT INFORMATION
ABOUT YOU TO YOUR EMPLOYER, OR PROSPECTIVE EMPLOYER/ITHOUT YOUR WRITTEN
CONSENT. A CRA MAY NOT REPORT MEDICAL INFORMATION BOUT YOU TO CREDITORS,
INSURERS, OR EMPLOYERS WITHOUT YOUR PERMISSION.

- YOU MAY CHOOSE TO EXCLUDE YOUR NAME FROM CRA LIS§ FOR UNSOLICITED CREDIT
AND INSURANCE OFFERS. CREDITORS AND INSURERS MAY BS-ILE INFORMATION AS THE
BASIS FOR SENDING YOU UNSOLICITED OFFERS OF CREDDR INSURANCE. SUCH OFFERS
MUST INCLUDE A TOLL-FREE PHONE NUMBER FOR YOU TO QA IF YOU WANT YOUR NAME
AND ADDRESS REMOVED FROM FUTURE LISTS. IF YOU CALLYOU MUST BE KEPT OFF THE
LISTS FOR TWO YEARS. IF YOU REQUEST, COMPLETE, ANRETURN THE CRA FORM

PROVIDED FOR THIS PURPOSE, YOU MUST BE TAKEN OFF EHLISTS INDEFINITELY.

- YOU MAY SEEK DAMAGES FROM VIOLATORS. IF A CRA, AUSER OR (IN SOME CASES) A
PROVIDER OF CRA DATA, VIOLATES THE FCRA, YOU MAY SH THEM IN STATE OR FEDERAL
COURT. THE FCRA GIVES SEVERAL DIFFERENT FEDERALGENCIES AUTHORITY TO ENFORCE
THE FCRA:

FOR QUESTIONS OR CONCERNS REGARDING:

PLEASE CONTACT: CRA'S CREDITORS AND OTHERS NOT FERAL TRADE COMMISSION LISTED
BELOW CONSUMER RESPONSE CENTER — FCRA, WASHINGTAN; 20580, 202-326-3761

NATIONAL BANKS, FEDERAL BRANCHES / OFFICE OF THE C@PTROLLER OF THE CURRENCY
AGENCIES OF FOREIGN BANKS (WORD COMPLIANCE MANAGEM%T, MAIL STOP 6-6

"NATIONAL" OR INITIALS "N.A." WASHINGTON, DC 20219,APPEAR IN OR AFTER BANK'S NAME)
800-613-6743

FEDERAL RESERVE SYSTEM MEMBER BANKS FEDERAL RESERBOARD

(EXCEPT NATIONAL BANKS, AND FEDERAL DIVISION OF COSUMER & COMMUNITY AFFAIRS
BRANCHES / AGENCIES OF FOREIGN WASHINGTON, DC 20551

BANKS) 202-452-3693



SAVINGS ASSOCIATIONS AND FEDERALLY OFFICE OF THRIFBUPERVISION "FEDERAL" OR
INITIALS "F.S.B." WASHINGTON, DC 20552, APPEAR INEDERAL INSTITUTION'S 800-842-6929
FEDERAL CREDIT UNIONS (WORDS NATIONAL CREDIT UNIOMDMINISTRATION

"FEDERAL CREDIT UNION" APPEAR IN 1775 DUKE STREENBTITUTION'S NAME) ALEXANDRIA,
VA 22314, 703-518-6360

STATE-CHARTERED BANKS THAT ARE NOT FEDERAL DEPOSIINSURANCE CORPORATION
MEMBERS OF THE FEDERAL RESERVE DIVISION OF COMPLIADE & CONSUMER AFFAIRS
SYSTEM WASHINGTON, DC 20429, 800-934-FDIC

AIR, SURFACE, OR RAIL COMMON DEPARTMENT OF TRANSPARTION
CARRIERS REGULATED BY FORMER CIVIL OFFICE OF FINANBGL MANAGEMENT
AERONAUTICS BOARD OR INTERSTATE WASHINGTON, DC 2089202-366-1306

You may have additional rights under the credibrépg or consumer protection laws of your state. firther
information, you can contact your state local consuprotection agency of your state attorney géisav#ice.
Sincerely,



Application For Employment

Equal access to programs, services, and employment is available to all persons. Those applicants requiring reasonable accommodation to
the application and/or interview process should notify a representative of the Human Resources Department.

PLEASE PRINT
Position(s) applied for Date of application ___/___/___
Name
LAST FIRST MIDDLE
Address
STREET CITY STATE Z1P CODE
Telephone ( ) Other Phone ( ) Social Security #
If you are under the age of 18, and it is required, can you furnish a work permitl.........cccevverveerrerverierierenierreirreniesersesennens Yes No
If no, please explain
Have you ever been employed here DefOrel.......o.uiiiiiiriiiiiieii ittt ettt ettt ettt et et ere et ebeerseebeeseessasssessessesseereenis Yes No
Are you legally eligible for employment in this COUNTIY,....uiiiiiiiiiiiiiieie ittt ettt reere et ebeersesbesssessesseessersenis Yes ____No___
Are you able to meet the attendance requirements of the POSItIONT.......cciiiiiiiiiiiiieciieee et ere s as s v Yes No
Have you ever been charged and/or convicted of @ CIimel.......cvoviiviieriiiieii ettt ev e v s s ers s sereereessennas Yes No

If yes, please explain

NOTE: Charges/Convictions will not necessarily be a bar to employment, each instance and explanation will be considered.
Date available for work Type of Employment desired: Full-time _____ Part-time Other
Driver’s License Number State Issued

Employment History

Please provide the following information for yowrsp four (4) employers, assignments or voluntevities, starting with the most recent.

From To Employer Telephone Number
Position Wage Address

Supervisor Title Job Responsibilities

Reason For Leaving

From To Employer Telephone Number
Position Wage Address

Supetrvisor Title Job Responsibilities

Reason For Leaving

CONTINUED ON NEXT PAGE

© Orca Information, Inc.

AN EQUAL OPPORTUNITY EMPLOYER




From To Employer Telephone Number

Position Wage Address

Supervisor Title Job Responsibilities

Reason For Leaving

From To Employer Telephone Number
Position Wage Address
Supervisor Title Job Responsibilities

Reason For Leaving

Residential History

Please provide your current and previous residemitory.

CURRENT ADDRESS Rent Own Lease
Street Address Apt # City State Zip Code
Name of Apartments (if applicable) How Long? From To

Landlord/Management Company/Owner/Mortgage Company

Landlord/ Mortgage Company Address City State Zip Code

Telephone Number Fax Number Email Address

PREVIOUS ADDRESS Rent Own Lease
Street Address Apt # City State Zip Code

Name of Apartments (if applicable) How Long? From To

Landlord/Management Company/Owner/ Mortgage Company

Landlord/ Mortgage Company Address City State Zip Code
Telephone Number Fax Number Email Address
CONTINUED ON NEXT PAGE AN EQUAL OPPORTUNITY EMPLOYER

© Orca Information, Inc.



Skills and Qualifications

Summarize any training, skills, licenses, and/or certificates that may qualify you as being able to perform job-related functions in the
position for which you are applying.

Educational Background

Name and Location Years Completed | Did You Graduate? Course Of Study
High School
College
Other
References
Name Relationship Telephone Number Years Known

I understand that if I am employed, any misrepresentation or material omission made by me on this application will be sufficient
cause for cancellation of this application. I give the employer the right to contact and obtain information from all references, employers,
educational institutions and to otherwise verify the accuracy of the information contained in this application. I hereby release form liability
the employer and its representatives for seeking, gathering and using such information and all other persons, corporations or organizations
for furnishing such information.

The employer does not unlawfully discriminate in employment and no question on this application is used for the purpose of
limiting or excusing any applicant from consideration for employment on a basis prohibited by local, state, or federal law.

I understand it is this company’s policy not to refuse to hire a qualified individual with a disability because of that person’s need
for a reasonable accommodation as required by the ADA. I represent and warrant that I have read and fully understand the foregoing and
seek employment under these conditions.

SIGNATURE OF APPLICANT DATE

CONTINUED ON NEXT PAGE AN EQUAL OPPORTUNITY EMPLOYER

© Orca Information, Inc.




COPY OF SOCIAL SECURITY CARD

DL#

DATE OF BIRTH

COPY OF DRIVER’S LICENSE

CONTINUED ON NEXT PAGE

© Orca Information, Inc.

AN EQUAL OPPORTUNITY EMPLOYER



RELEASE AUTHORIZATION

In connection with my application for employmendéor continued employment and/or contract employ
ment with you, | understand that an investigatisesumer report may be requested that may includeniation
as to my character, work habits, performance aperence, along with reasons for termination ot gasploy-
ment form previous employers. Further, | understdrat you may be requesting information concermmyg
workers’ compensation claims, motor vehicle operatiistory, credit history and criminal history rinovarious
states, private and insurance sources along witér gdublic records available. Worker’'s compensatndarma-
tion will only be requested in compliance with "BA and/or any other applicable state laws.

| HERBY AUTHORIZE, WITHOUT RESERVATION, ANY LAWFULENFORCEMENT AGENCY, ADMINISTRATOR, STATE
AGENCY, INSTITUTION, INFORMATION SERVICE BUREAU, ENMLOYER OR INSURANCE COMPANY CONTACTED BY
ORCA INFORMATION, INC TO FURNISH THE ABOVE-MENTIONE INFORMATION.

| further acknowledge that a telephonic facsimFAX) or photographic copy shall be as valid as ohginal.
This release includes all state and federal ageme@uding Minnesota’s Department of Labor. Acdogdto the
Fair Credit Reporting Act, | am entitled to knowernployment is denied because of information olthioy my
prospective employer from a consumer-reporting egel so, | will be so advised and be given theneaof the
agency or source of information.

Today's Date: Signature:

The following must be filled out completely for you application to be considered. (Please print).

Last Name First Name MI | Date of Birth Race Sex SadiSecurity #
Place of Birth (City/State) Current Address City State Zip Driver’s License # / State
Other Last Names Used Other States and Counties | | State County | Zip From (year) | To (year)
have lived in as an adult...

1

2

3

4

Have you ever been charged or convicted of a crime: Yesd NoO
If yes, what State & County: what was the nature of the crime
(give details):

*The above information is to be used only for idenfication and investigative purposes.

This information is being verified by ORCA Infornmat, Inc. Any information or questions should beedted to
the following address:
ORCA Information, Inc. P.O. Box 277
Anacortes, WA 98221
(800) 341-0022
(360) 588-1633

© Orca Information, Inc.



Employee or Prospective Employee Request

That 1, » am an employee or prospective employee of the company named below
and that I request a copy of my official Driving Record in the State of Washington be 1eleased to my employer or
prospective employer or their agent.

Authorization of employee or prospective employee for release of abstract of driving
tecord

| |

Signature Date WA License # or print full name
and date of birth

EMPLOYER ATTESTATION

(A) That the company named below is an employet o1 prospective employer of the above named individual and that T am

a representative authotized to bind said company. .

{B) That AMERICAN DRIVING RECORDS is acting as agent on behalf of Oﬁcfﬂf \EII(O( mgth{ ], IE]Q who is acting
as agent on our behalf to obtain the abstract of driver records of the above named individual,

(C) That abstracts of driver record shali be used exclusively to determine whether the above named individual should be
employed to operate a school bus or commercial vehicle upon the public highways, and that no information contained
therein shall be divulged, sold, assigned, or otherwise transferred to any third person or party. A commercial vehicle
is defined as any vehicle the piincipal use of which is the transportation of commodities, merchandise, produce,
freight, animals, o1 passengetrs for hire.

(D) That the information contained in the abstracts of driver records obtained from the Washington State Department
of Licensing shall be used in accordance with the requirements and in no way violate the provisions of RCW
46.52 130, attached in part for easy reference.

Company Name

Address
Name (print} Title
Signature Date

This record must be maintained by the employer or prospective employer for a period of not less than two (2) years from the last
date above. Failure to obtain all signatures or misuse of records obtained from the State of Washington may result in prosecution

under RCW 46.52.130.





